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CHARITY TRUSTEE REFERENCE FORM
	Name of Applicant
	

	Charity 


	


	Name of Referee
	

	Address of Referee

(including postcode)
	

	E-mail
	*



	Telephone No. (day)
	*
	Telephone No (eve)


	*

	Fax No.


	*
	
	


 * boxes marked with an asterix* are optional

Southwark Council makes appointments to a number of charities.  The above Applicant would like you to provide a reference as to his or her suitability for appointment as a trustee of the above charity.   Could you please provide information about why you think he/she would be suitable.  You can either complete the following boxes, or put the same information into a letter if that is more convenient for you. 
	1
	How do you know the applicant? 



	
	We have set out below the qualities we think charity trustees need.  Please say whether you think the applicant has these qualities, and use examples if you can.  

	2
	Commitment - e.g. Taking time to understand the workings of the body, and regularly attending meetings.



	3
	Conscientiousness - e.g. Reading briefing papers thoroughly, playing a full part in meetings, following up on any areas of concern.



	4
	Confidence -  e.g. Speaking up at a meeting and expressing a point of view



	5
	Common Sense - e.g. Assessing the impact of proposals on individuals and bringing an 

independent view to discussions



	6
	Courage - e.g. Asking questions that no-one has asked, querying why a certain approach is being recommended.  



	7
	Clarity - e.g. the ability to think clearly, and seeking clarification where necessary. 



	8
	Committee Experience - It helps if trustees have experience of committee meetings, and the way decisions are taken as part of a committee.



	9
	Commitment to the Community the Charity Serves - (e.g. connections with the community)


	10
	Any other information you think is relevant.




	I declare that the information I have given is true and correct.  I am aware that the information given above will be made available to Councillors of the London Borough of Southwark, and to Council staff involved in the appointments process. 
  
Signed







Date



Thank you very much for your time and trouble.  Please return this form to Everton Roberts,  Constitutional Team, Finance and Governance Department, PO Box 64529, London SE1P 5LX, 
or e-mail to everton.roberts@southwark.gov.uk .

� A copy of this form will not normally be given to the applicant, and the information will be held in confidence. 
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